
CAJON VALLEY UNION SCHOOL DISTRICT 
PERSONNEL COMMISSION 

CLASS TITLE: WAREHO USE SUPERVISOR 

BASIC FUNCTION: 

Under the direction of an assigned admini strator, organize and direct warehouse operations and activities 
includin g the receipt, inspection , pro cessing
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Attend and participate in various meetings as assigned ; present information and materials regarding 
warehouse and related purchasing , inventory and safety issues, needs and activitie s. 

OTHER DUTIES: 
Perform related duties as assigned. 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
Organization and direction of warehouse operations including the receipt, inspection , processing , 
storage , delivery and distribution of various supplies , materia ls, equipment and food items. 
Warehouse organization , operations , policies , objectives , practices , techniques , procedures , equipment 
and terminology. 
Use and terminology of requisitions, purchase orders , packing slips and other warehou se documents. 
Food safety and sanitation standards, guidelines and regulations. 
Proper loading and unloading of trucks. 
Operation of a truck , forklift , pallet jack , and other warehouse equipment. 
Proper storage methods , space utilization and inventory techniques. 
Principles and practices of supervision 
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EDUCATION AND EXPERIENCE: 

Any combination equivalent to: graduation from high school and four years increasingly responsible 
w


